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INSPIRE Editorial Board: Editors 
Volunteer opportunity

Name of position: INSPIRE Editor (one post per specialty/topic area)
We are recruiting one INSPIRE Editor for each of the following editorial areas:
1) Clinical & Surgical Skills and Decision Making 
2) Community Eye Care 
3) Emergency Eye Care
4) Fundamental Eye Care
5) Glaucoma
6) Medical Retina
7) Neuro-Ophthalmology
8) Oculoplastics
9) Paediatric Ophthalmology
10) Exams Support 
11) Trainees & New Consultant Professional Development 
12) TTT Research Leadership & Wellbeing 
Start date: May 2026
Term: 3 years
Number of vacancies: 12
Meetings: 3 annual meetings, held virtually
Contact: kate.pennington@rcophth.ac.uk
About the position
The College is establishing the INSPIRE Editorial Board to ensure the delivery of high-quality and engaging digital learning materials that support ophthalmologists and other eye care professionals. It is responsible for maintaining editorial standards, accuracy, and educational quality of all content hosted on the INSPIRE digital platform and reports to the College’s Digital Learning Subcommittee (DLSC).  
INSPIRE Editors are responsible for leading and maintaining high-quality digital learning content within their allocated specialty or topic area. They ensure courses are accurate and verified, educationally sound, and aligned with INSPIRE’s standards. 
Editors serve a subject-area experts, leading content development and updates for their allocated specialty or topic area. They can develop or update materials themselves, or work with authors to produce new or updated materials. They will be supported by the Digital Learning Manager who will handle publishing, formatting, multimedia, and technical tasks. 

As an INSPIRE Editor, you will:
· Lead content development and updates for your specialty or topic area.
· Identify gaps and help commission content from authors where needed.
· Draft or approve design briefs for INSPIRE courses or units. 
· Provide support & guidance and monitor authors' progress.
· Create or contribute content as an author, where you choose to do so.
· Work with the Digital Learning Manager who will upload all materials to the INSPIRE platform.
· Conduct QA reviews (subject-matter check) both of authors' early drafts and also final drafts on your specialty area and help conduct peer reviews of content with colleagues for their specialty area.
· Participate in shared editorial discussions and attend Editorial Board meetings.

Time Commitment
We anticipate a flexible commitment of around 1–2 hours per week at times but varying with project cycles. Most work is asynchronous, with occasional short virtual meetings as needed. We recognise this is a voluntary role and are committed to ensuring the workload remains manageable. You will be supported by:
· The Digital Learning Manager, who will provide templates, digital learning design support and upload materials to INSPIRE.
· The wider Editorial Board and Digital Learning Subcommittee.
· A clear content development, review and QA process.
· Short, online webinars in 2026 to exchange ideas and continue learning together about education & digital innovation.   

Criteria for position
· Expertise in the allocated specialty or topic area.
· Experience developing learning materials or teaching clinically.
· Experience leading others.
· Ability to communicate clearly and write for diverse learner audiences.
· Ability to review and provide constructive feedback.
· Willingness to collaborate within a multi-specialty editorial environment.

Benefits 
By volunteering as an INSPIRE Editor, you will have the opportunity to:
· Shape the quality and direction of INSPIRE digital learning content.
· Gain experience in editorial leadership and digital education.
· Expand your professional network.
· Enhance your CV and portfolio.
· Contribute to resources that support training, CPD, and lifelong learning.

How to apply
To apply for this exciting opportunity, please complete the volunteer application form included on our website and submit a CV (please specify which editor position you are applying for). Please also feel free to email Kate Pennington at kate.pennington@rcophth.ac.uk if you have any questions.
All applications will be reviewed by a selection panel. Shortlisted applicants may be contacted with follow-up questions. Successful applicants will be notified by email or telephone.






Terms of Reference – INSPIRE Editorial Board

1. Purpose
Its purpose is to ensure INSPIRE delivers high-quality, evidence-based, and engaging digital learning materials that support ophthalmologists and other eye care professionals.
The Board is responsible for maintaining the editorial integrity, accuracy, and educational quality of all content hosted on the platform. It oversees content development and review processes, advises on new learning initiatives, and promotes innovation and inclusion within digital learning.
Working under the strategic direction of the Digital Learning Subcommittee, the Board helps to ensure INSPIRE continues to evolve as a sustainable, trusted, and valued membership benefit, and as a go-to platform for digital learning for ophthalmologists and other eye care professionals.
2. Main Activities
2.1 Maintain the educational integrity and accuracy of all INSPIRE content.
2.2 Establish and uphold editorial policies, review standards, and style guidelines.
2.3 Support and oversee editors & authors in developing and / or sourcing learning materials.
2.4 Approve and oversee the content review schedule, ensuring materials remain up to date and evidence based.
2.5 Ensure learning materials align with the RCOphth curriculum, clinical guidelines, and professional standards where relevant.
2.6 Make final editorial decisions on new or revised materials through the Editor-in-Chief and Editors.
2.7 Help identify and prioritise areas for new content development or revision.
2.8 Review and approve proposed learning objectives, structure, and format for new modules.
2.9 Participate in quality assurance processes to ensure clarity, inclusivity, and educational value.
2.10 Support and coordinate INSPIRE contributors by providing regular guidance, fostering collaboration, and enabling them to develop the knowledge and skills required to deliver high-quality content.

3. Status of Board
3.1 This Board is not authorised to make decisions other than in accordance with these terms of reference.
3.2 No subcommittees/working groups report to the Board.

4. Membership
The Board shall consist of a minimum of 8 members and a maximum of 25 members. All members serve a 3-year term, with a further 3 years subject to confirmation. 
Membership will include:
· Editor-in-Chief 
· Chair of the Digital Learning Subcommittee
· Editors covering clinical, professional development, personal development, exams, clinical guidelines and courses & events. The final configuration of Editorial Lead roles will be confirmed to ensure balanced coverage across INSPIRE’s programme structure.

The Editor-in-Chief shall be responsible for chairing meetings, liaising effectively with the Digital Learning Subcommittee and members of the Editorial Board members in the creation & curation of INSPIRE learning content.
The Digital Learning Manager acts as Board manager, providing operational management and support.  In addition, the role manages content production, coordinates editorial processes and advises on best practice in digital learning design. 
5. Meetings
5.1 The Board will meet at least three times per year (virtually).
5.2 Additional virtual sessions may be arranged for specific projects.
5.3 Repeated absence from two or more consecutive meetings may result in removal at the Editor-in-Chief’s discretion.
5.4 The Editor-in-Chief shall preside at every meeting or if they are unable or unwilling to do so, another member appointed shall preside as Editor-in-Chief in their place for that meeting.
5.5 Notices of meetings shall be given in writing/email.


6. Quorum
All members are expected to attend meetings; however, the quorum is half the members plus one.
7. Representation on College Committees
The Editor-in-Chief shall also attend meetings of the Digital Learning Subcommittee.
8. Reporting requirements
8.1. The Board shall keep minutes of its meetings, and a copy of these minutes shall be sent to the Digital Learning Subcommittee.
8.2. The Board shall report 3 times per year to the Digital Learning Subcommittee.
8.3. The Board may, from time to time, at their discretion seek any further information in relation to the discharge of its functions.

9. Confidentiality
All discussions and materials related to the Board are considered confidential and should not be disclosed outside of meetings or meeting related work.
10. Conflicts of Interest
All members must submit a declaration of interest. It is the responsibility of members to inform the Chair if a new conflict of interest arises. Members with a direct or perceived conflict of interest shall recuse themselves from the meeting.
11. General
11.1. All correspondence and other dealings with professional and other organisations shall be prepared by College staff and shall have the approval of the Chief Executive Officer, Honorary Secretary or, in their absence, the President or Vice- President.
11.2. The operational management of the Working group, and any work arising from it, are the responsibility of College staff; the role of members is to advise and provide a wider perspective.
11.3. No sponsorship shall be sought or accepted without the involvement and agreement of the Partnerships and Sponsorship Manager or the Chief Executive.
11.4. No member may be paid or accept payment in cash or kind for work undertaken on behalf of the Committee/Sub-Committee/Working Group without the prior approval of the President, Vice President, Honorary Treasurer, Honorary Secretary, or Chief Executive officer.
11.5. Expenses to attend meetings shall be met at the usual College rates. Expenses for any other meetings either in the College or outside will only be paid with the prior approval of the President, Vice President, Honorary Treasurer, Honorary Secretary, or Chief Executive officer.
11.6. As a group set up within the College, and under the terms of its Charter, the Committee/Sub-Committee/Working Group may not support any objective that would make it a Trade Union, nor shall its objectives extend to the regulation of relations between workers and employers or organisations of workers and organisations of employers.

12. Variation or Termination
These terms of reference shall be reviewed after 12 months and shall remain in force until varied or revoked by the Board of Trustees.
Date of publication: November 2025
Review date: November 2026
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