
Examinations Terms & Conditions 

Booking and payment 

Bookings will not be accepted unless the appropriate fee has been received. 

Please note that your booking is provisional until you receive an exams email 
confirmation from the Examinations Department confirming an examination slot has 
been allocated to you, within ten working days after the closing date. You will not be 
informed as to whether you have a place on the exam until after the closing date. 
Please do not contact the College chasing exam confirmations before the end of 
this ten working day period. 

If a candidate has failed to receive their exams email confirmation after this period, then 
they must contact the exams department immediately. Refunds will not be given if a 
candidate fails to let the College know in good time that they did not receive their exams 
email confirmation. 

The College reserves the right to change the examination calendar at any time and 
without prior notice. It also reserves the right to change the location of the exam. 

All fees quoted are exclusive of VAT at the prevailing rate unless otherwise stated. 

Booking multiple exams 

As we run a busy calendar of exams throughout the year, there are often instances 
where the closing date for an exam occurs before the results date of a previous sitting of 
the same exam. In this case, if a candidate wishes to book multiple sittings of the same 
exam, whilst awaiting their result from a previous sitting, there will be a 50% 
cancellation fee if the candidate passes the exam and thus chooses to cancel their 
booking(s) for the future exam(s).  

Cancellation policy 

Applicants wishing to withdraw their entry for an examination must notify the 
Examinations Department by email to exams@rcophth.ac.uk prior to 17:00 on the 
closing date for receipt of applications. Fees cannot be refunded after this time. 

Candidates unable to attend an examination will forfeit their examination fee.  In 
exceptional circumstances, we will consider requests to withdraw a candidate’s entry 
to the examination sitting subject to receipt of written supplementary evidence (e.g. a 
detailed medical certificate, a death certificate for a close family member) and subject 
to a 20% administration charge.  Written exams (Part 1 FRCOphth, Part 2 FRCOphth 
Written and Cert LRS exams) will also incur an additional £50 cancellation charge which 
is levied by the online exam provider. Refunds will not be given for the Duke Elder 
examination. 

mailto:exams@rcophth.ac.uk


Please note that lack of preparation is not considered a suitable reason to withdraw an 
examination entry. 

Code of conduct for examination applicants and candidates 

Candidates are expected to act with respect for the staff running examinations at all 
times. Physical or verbal abuse, or the threat of such abuse, will be regarded as a form 
of misconduct, and investigated accordingly.  

Candidates should not attempt to harass, bully or bribe RCOphth examiners or staff.  

Harassment includes any unwanted conduct which is demeaning and unacceptable to 
the individual.  

Bullying may include offensive, intimidating, malicious or insulting behaviour intended 
to undermine, humiliate, disparage or injure the recipient. 

Failure to comply with written or verbal instructions of the College and its staff, 
including refusal to accept examination rules and regulations, such as closing dates 
and other exam deadlines, will also be considered as misconduct.  

The RCOphth has a zero-tolerance policy towards the aforementioned behaviour 
towards its staff. Candidates are advised that by virtue of applying to sit any College 
examination they are deemed to have understood and agreed to respect and abide by 
all relevant regulations, including the Code of Conduct Examination Applicants and 
Candidates March 2024 

Late arrival to an examination 

Candidates are advised that if they arrive late for a clinical examination (Refraction 
Certificate, Part 2 FRCOphth Oral and Cert LRS), they will not be permitted to sit it under 
any circumstances. It is the responsibility of the candidate to manage their time 
accordingly when planning to arrive for their examination. Examinations run to a strict 
time and circuit-driven schedule and late arrivals cannot be accommodated. 

The College reserves the right to start any examination early if all candidates have 
arrived. 

Fit to Sit Policy 

With regard to exceptional circumstances which adversely affect a candidate’s 
performance in an examination, the College adopts the ‘Fit to Sit’ policy. This means 
that if you sit an exam, you are declaring yourself fit to do so. Being ‘fit’ generally means 
that you are feeling well and functioning effectively. Therefore, if you are feeling unwell 
because of medical or personal difficulties, you should not sit an exam. If you take an 
exam knowing that you are unwell, you will not normally be able to successfully claim 
exceptional circumstances as these cannot be reported retrospectively. If you sit the 

https://www.rcophth.ac.uk/wp-content/uploads/2024/03/Code-of-Conduct-Examination-Applicants-and-Candidates-March-2024.pdf
https://www.rcophth.ac.uk/wp-content/uploads/2024/03/Code-of-Conduct-Examination-Applicants-and-Candidates-March-2024.pdf


Structured Viva component of the Part 2 FRCOphth Oral Examination and are unable to 
complete it or sit the Structured Viva but are then unable to complete or sit the OSCE 
examination, this will count as one of your examination attempts. 

Oversubscription Policies 

Refraction Certificate 

UK examinations: 

In the event that the number of applications received for a UK sitting of the Refraction 
Certificate examination exceeds the number of examination spaces available, the 
following criteria will be applied: 

• Priority will be awarded, in the first instance, to applicants in years 2-3 of 
Ophthalmic Specialist Training (OST) OR years 5-6 of Medical Ophthalmology 
training 

• Should additional spaces be available, second priority will then be awarded to 
candidates who have applied in the preceding 12 months but not been allocated 
a place. Please note that any candidate not given a place in a UK exam within the 
preceding 12 months will be given second place priority for the next UK exam for 
which they apply. This priority will only apply to UK exams and will not apply to 
overseas exams where the overseas exams priority criteria below will apply. 

• All remaining places will be awarded on a first come first served basis, based on 
the date that the candidate applied for the exam. 

• IMPORTANT NOTE: It is the candidate’s responsibility, if in OST, to ensure that 
their OST year is listed accurately in their e-portfolio as this is the information we 
use to issue priority places at an exam. We cannot be held responsible if a 
candidate fails to get an exam place because they provided an incorrect OST 
year in their e-portfolio. 

Overseas examinations (Singapore, India, Malaysia, Egypt, Dubai, Pakistan): 

In the event that the number of applications received for an overseas sitting of the 
Refraction Certificate examination exceeds the number of examination spaces 
available, the following criteria will be applied: 

• Priority will be awarded, in the first instance, to candidates who have applied for 
the same exam in the same country in the preceding 12 months but not been 
allocated a place. For example, a candidate who was not given a place in the 
India exam will have first priority for the next India exam. 

• All remaining places will be awarded on a first come first served basis, based on 
the date that the candidate applied for the exam. 



Part 2 FRCOphth Oral 

UK examinations: 

In the event that the number of applications for a UK sitting of the Part 2 FRCOphth Oral 
examination received exceeds the number of examination spaces available, the 
following criteria will be applied: 

• Priority will be awarded, in the first instance, to applicants in years 4-7 of 
Ophthalmic Specialist Training (OST). 

• Should additional spaces be available, second priority will then be awarded to 
candidates who have applied in the preceding 12 months but not been allocated 
a place. Please note that any candidate not given a place in a UK exam within the 
preceding 12 months will be given second place priority for the next UK exam for 
which they apply. This priority will only apply to UK exams and will not apply to 
overseas exams where the overseas exams priority criteria below will apply. 

• All remaining places will be awarded on a first come, first served basis, based on 
the date that the candidate applied for the exam. 

• IMPORTANT NOTE: It is the candidate’s responsibility, if in OST, to ensure that 
their OST year is listed accurately in their e-portfolio as this is the information we 
use to issue priority places at an exam. We cannot be held responsible if a 
candidate fails to get an exam place because they provided an incorrect OST 
year in their e-portfolio. 

Overseas examinations (Singapore, India, Malaysia, Egypt, Dubai, Pakistan): 

In the event that the number of applications for an overseas sitting of the Part 2 
FRCOphth Oral examination received exceeds the number of examination spaces 
available, the following criteria will be applied: 

• Priority will be awarded, in the first instance, to candidates who have applied for 
the same exam in the same country within the preceding 12 months but not been 
allocated a place. For example, a candidate who was not given a place in the 
India exam will have first priority for the next India exam. 

• All remaining places will be awarded on a first come, first served basis, based on 
the date that the candidate applied for the exam. 

Candidates who are unsuccessful in securing an examination slot will be reimbursed 
with their full examination fee.  Candidates should not make travel or hotel 
arrangements until final confirmation of their examination entry is received, after 
the closing date for receipt of applications.  The College is unable to refund any 
candidate travel and/or accommodation costs that have already been incurred by the 



candidate, or any administration charges relating to cancellation of travel tickets or 
accommodation. 

Entry Visas 

Applicants must apply for entry visas for the United Kingdom in good time prior to the 
date of the examination.  In exceptional circumstances, if written evidence of the 
refusal of a visa is provided, the Examinations Committee will consider requests for 
candidates to withdraw their examination entry, subject to the receipt of a 20% 
administration charge. 

Accessibility, Additional Requirements and Special Requests 

Please advise the Examinations Department, at the time of application, if you wish to 
apply for additional examination requirements such as extra time for reasonable 
adjustments. We cannot accept reasonable adjustment requests after the exam closing 
date. 

Special requests for examinations (e.g. specific date/time requests) can only be 
considered if received before the application closing date. Special requests made after 
the closing date cannot be considered and there are no exceptions. 

Important note – reasonable adjustment requests must be submitted before the 
application closing date and must be accompanied by appropriate evidence such as an 
educational psychologist’s report outlining the recommendations. New requests do not 
need to be made for resits of a particular exam. Requests made after the closing 
date cannot be considered and there are no exceptions. 

For late diagnoses of SPLDs, the RCOphth adheres to the AoMRC’s Principles for 
nullification and number of attempts 

Travel and Accommodation 

The College is unable to arrange travel or accommodation for examination candidates. 
Candidates are strongly advised not to book any travel or accommodation until after 
they have been given an exam place. The College will be unable to reimburse any costs 
if such bookings are made before the candidate has been informed of their exam place. 

Data Protection Act 

Examination results for UK Resident Doctors, who are in Ophthalmic Specialist Training, 
may be forwarded to the appropriate Training Programme Director. 

If you are registered or anticipate being registered with the GMC then your personal 
data, including data about your examination results, will be passed to the GMC for 
quality assurance and research purposes and to facilitate the awarding of certificates of 
completion of training (CCT). The GMC will add this data to the UKMED database. 

https://www.rcophth.ac.uk/wp-content/uploads/2024/02/Principles_for_nullification_and_number_of_attempts_1123.pdf
https://www.rcophth.ac.uk/wp-content/uploads/2024/02/Principles_for_nullification_and_number_of_attempts_1123.pdf
https://www.ukmed.ac.uk/


Photographs and filming 

The College and its representatives, or external agencies acting on behalf of RCOphth, 
may take photographs, video footage and voice recordings of the examination for future 
training or promotional purposes in print or online. Please inform the examinations 
organiser on the day if you do not wish your image to be used in this way. 
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